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06 00paboTKe NePCOHATBHEIX JaHHBIX PAOOTHHKOB

I. O01mme mooxenus

1.1. Mactosmee [lonosxenue 06paboTke mepcOHATBHBIX JaHHBIX paboTHEKOB (nanee — [TooxeHke)
MBOV  «®umamonosckas COIIl» (Mlanee — mkona) pa3paGoTaHo B COOTBETCTBHHM ¢ TpyHOBBIM
kozexkcoM Poccriickoii @enepanun, Konctarynueit Poccriickoi ®enepamun, I'pax1aHcKuM KOIEKCOM
Poccuiickoii @enepanun, PenepanbHbM 3akoHOM «O06 HHPOpMAIMH, HHOOPMAIHOHHBIX TEXHOJIOTHIX
H o 3amure uHOpMaumu», DenepanbHEIM 3akoHOM «O IEPCOHANBHBIX NAHHBIXY», llpaBHIaMH
BHYTPEHHETO TpyAoBoro pacnopska I11kos..

1.2. Tlens paspaGotku ITonoxeHHs — OIpeAeNneHre nopsaka o6paboTKH MepCOHATBHBIX NAHHBIX

~ pabotnukoB Illkomer; obecneveHne 3ammTEl NpaB M cBOGON paGOTHMKOB mpH 06paGoTKe WX
NEPCOHANBHBIX JIAHHBIX, & TAKX€ YCTAaHOBJICHHE OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIHIl, WUMEIOIIHX
JOCTYII K IIEPCOHATIBHBIM [JaHHBIM PaOOTHHMKOB, 33 HEBBINOJIHEHHE TPEOOBAHUM HOPM, PETYIHPYIOIHX
00paboTKy U 3alUTy NEPCOHANBHEIX JaHHBIX.

1.3. ITopsiiok BBOJIA B IEHCTBHE M H3MeHEeHHs 110M0KeHH.

1.3.1. Hacrosmee IlosnoxkeHHE BCTYmaeT B CHIYy C MOMEHTA €r0 yTBEPXICHHS JUPEKTOPOM H
HercTByeT GecCpodHO, A0 3aMeHBI ero HoBEIM IlonoxeHHEM.

1.3.2. Bece usmenenus B [TonoxeHne BHOCATCS IPAUKA30M.

1.4. Bee paGOTHHKH IIKOJIBI MOMKHET GBITH 03HAKOMJICHBI ¢ HACTOSIITHAM I10J103EHHEM TTO/ POCIIACH.

L.5. PexxuM koH(HIEHIHATEHOCTH IEPCOHANBHBIX JAHHEIX CHEMAETCS B CIIYHAsIX HX 003/ IMIMBaHHS
H [I0 MCTEUCHHUH 75 JIET CPOKa MX XPaHEHHsI, WK IIPOJIEBASTCS Ha OCHOBAHHHM 3aKIFOUEHHS IKCIIEPTHON
KOMHMCCHH, €CITH HHOE HE ONPe/IEIEHO 3aKOHOM.

II. OcHOBHBIE MOHATHS H COCTAB NEPCOHANBHBIX JAHHBIX PAGOTHHKORB

2.1. Tna nene#t HacTosmero [ToyioxeHns HCMOMB3YIOTCS CIIEAYIONIHE OCHOBHEIE TOHSATHS:

— NepCOHANbHbIE JaHHBIE Pa0OTHAKA — J06as HHPOPMANHS, OTHOCAMIASACSA K ONPEAETCHHOMY HIIH
OmpesiesieMOMY Ha OCHOBAaHHMH Tako¥ MH(oOpManuu paOOTHHKY, B TOM 4YHCIE €ro (Gammuims, HMs,
OTYECTBO, IO, MECAI, JaTa M MECTO POXKICHHS, aJpec, CeMEHHOe, COLHUAILHOE, HUMYUIECTBEHHOE
nojoxenue, obpazosanue, mpodeccus, ToXoIpl, Apyras HHGOpManUs, Heo6XoauMas paboTONATENO B
CBSI3U C TPY/IOBBIMH OTHOIIECHHSIMH,

— 00paboTKa NepCOHANBHEIX JaHHEIX — cOOp, CHCTEMATH3alMsl, HAKOILUIEHHE, XPaHEHHE, YTOUHEHHE
(oOHOBNEHME, W3MEHEHHE), HCIOJIB30BAHHE, pACIpPOCTpaHEHHe (B TOM dYHCIe —Iiepesada),
obe3mmurBanpe, GIOKHPOBAaHHE, YHHYTOXKEHHE IIEPCOHATBHBIX TAHHBIX PaOOTHHKOB;

— KOH(HIECHIHAIBHOCTH NIEPCOHATBHEIX JAHHBIX — 00S3aTeNbHOE IS COOMIONCHHS HA3HAYECHHOTO
OTBETCTBEHHOT'O JIMIIA, MOJyYHBIIETO NOCTYN K MEPCOHANBHBIM JAaHHBIM PaOOTHHKOB, TpeOOBaHHE HE

eHusl 0e3 cornacus pabOTHHKA HIIH HHOTO 3aKOHHOT'O OCHOBAHHS;
[OKPRMEHPP CRPRAPIIAG IEPCONATBHBIX JAHHBIX — JEHCTBHSA, HApaBJICHHBIE Ha Iepeiavy IepCOHATBHBIX
SNEKTRORHOVPEOSIFGO® onfjeneeHHOMy Kpyry Jjum (Iepeada NepCOHANBHBIX IaHHBIX) WM Ha
O3HAKOMIJIEHHE € IEPCOHATRHBIME NAHHBEIMA HEOTPAaHHYEHHOI'O KPYyTa JIMII, B TOM 4Hcle 00HapoIoBaHUE
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HEPCOHANBHBIX JaHHBIX PpabOTHHKOB B CPEACTBAX MAacCOBOM HHpOpMAIMH, pa3sMeNeHHEe B
HH(OPMAIOHHO-Te/ICKOMMYHHUKAHOHHBIX CETAX MUK IPEOCTaBICHAE JOCTYIAa K IIEPCOHATHLHBIM
JAaHHBIM PaOOTHHKOB KAaKAM-THO0 HHBIM CIIocobom;

— HCIOb30BAHHE NEPCOHANBHBIX NAHHBIX — NEHCTBHA (ONEpalky) C HepPCOHATLHBIMHU JaHHBIMH,
COBCPIIACMLIC JOJDKHOCTHBIM JIMIIOM IIKOJIBI B LENAX NPMHSATHS PEINEHHH HIIH COBEPIICHUS] HHBIX
ACUCTBHIA, TTOPOXKIAIOMIAX OPHIMIECKHE OCIEACTBHS B OTHOLICHHH paboTHHKOB JIHOO HHBEIM 06pasoM
3aTparuBalOIKX WX paBa M CBOOO/bI WITH NIPABA H CBOGO/IBI APYTHX JIHII,

— OJIOKMpOBaHHE IIEPCOHANBHBIX JaHHBIX — BPEMEHHOE NpEKpalleHne cOopa, CHCTeMAaTH3aIHy,
HAKOIICHHS, UCIIONB30BAHMS, PACIPOCTPAHEHHSI IEPCOHANBHBIX JAHHEIX PaGOTHHKOB, B TOM HHCIE X
nepean;

~ YHHITOXCHHE NCPCOHANBHBIX NAHHBIX — JEHCTBHS, B pe3yibrare KOTOPBIX HEBO3MOXKHO
BOCCTaHOBHTE COJCPIKAHHE INECPCOHANBHBIX JaHHEIX B HH()OPMANMOHHOH CHCTEMe NEPCOHABHEBIX
JaHHBIX pabOTHHKOB WIM B pe3ylbTare KOTOPBIX YHMYTOXAIOTCS MAaTE€pPHAIbHBIE HOCHTEIN
IIEPCOHANIBHBIX JAHHBIX paOOTHHKOB;

— 00e3IMYMBAHNE MEPCOHANBHBIX JAHHEIX — ACHCTBHS, B pE3YNBTATE KOTOPHIX HEBO3MOMKHO
OTPEACTTE IPHHAIIEKHOCTD IEPCOHATBHEIX JAHHBIX KOHKPETHOMY paboTHHKY;

— 00LIEIOCTYNHbIE IEPCOHANBHEIE NaHHble — IEPCOHAILHBIC JAHHEIE, JOCTYI HEOrPaHHYEHHOIO
Kpyra JHIl K KOTOPBIM NPENOCTABICH C COINIACHs PabOTHHKA WM Ha KOTOPHIE B COOTBETCTBHH C
(benepanbHEIME 3aKOHAMHE He PacnpocTpanseTcs TpeboBanne COOMOAEH S KOHpHICHIHATEHOCTH,

— HH(OpMAaIMT — CBeJIeHHs (COOOIIeHus, NaHHBIEC) HE3aBUCHMO OT QOPMEI HX IIPEJICTABICHHS.

— JIOKyMEHTHPOBaHHAS HH(pOpMAIHI — 3aUKCHPOBAHHAY Ha MaTePHATLHOM HOCHTENIE IyTeM
AOKYMEHTHPOBAHHS HH(GOPMANHS C PEKBH3UTAMHE, TO3BOJSIONIHMH OIPENCITATh TaKyI0 UH()OPMALIHIO
HITH €€ MaTepHAIbHEIH HOCHTEb.

2.2. B cocTaB MepCOHATBHBIX TaHHBIX PabOTHHKOB BXOJAT IOKYMEHTHL, coZiepkamue HHGOPMAIIHIO
O IIACTIOPTHBIX JaHHBIX, 00pa30BaHKH, OTHOIIEHHH K BOMHCKO 0053aHHOCTH, CeMeHHOM IION0XKEHHH,
MECTE XHUTEIBCTBA, COCTOSHHH 3J0POBBS, a TAKXKE O IPEABIIYIIHX MECTAX HX paboTsL.

2.3. KoMIIekc IOKYMEHTOB, COPOBOXIAIOMIHI npouecc O(pOPMIICHHS TPYAOBBIX OTHOIICHHIL
PabOTHHKA [PH €r0 IIPHeMe, IEPEBOJIE X YBOIBHEHHH.

2.3.1. Mindopmanus, npencrasisemas PabOTHHKOM IIPH MOCTYIIEHHH Ha paboTy B mKoIy, MODKHA
MMCTh TOKYMEHTATBHYIO (opmy. IIpu 3axmodenun TpymoBoro JIOTOBOpa B COOTBETCTBHH CO CT. 65
Tpynosoro xomexca Poccmitckoit Qenepanuy JHIO, NOCTYHAIOMEE HA paboty, mnpembsBiIseT
pabotonaremo:

— IIaCTIOpT WA HHOH TOKYMEHT, YI0CTOBEPSFONIHEH IMIHOCTS,

— TPYZIOBYIO KHIDKKY, 33 MCKIIOYCHHEM CITy4aeB, KOTJa TPYIOBOi JOTOBOD 3aKIIFOYAETCsl BIIEPBEIE
HIH pabOTHHK NOCTymaetr Ha paboTy Ha YCIIOBHAX COBMECTHTENBCTBA, JHOO TpyHoBas KHHKKA Y
pabOTHHKA OTCYTCTBYET B CBSI3H C €€ YTPAaTo# WK 110 JPYTHM PHYHHAM;

— CTPAXOBOE CBH/IETENECTBO FOCYyZIapCTBEHHOI'0 IEHCHOHHOTO CTPAXOBAHHS,

~ AOKYMEHTBI BOMHCKOIO y9€eTa — I BOSHHOOOSI3aHHBIX ¥ JIHII, TIOUIEXKAITHX BOHHCKOMY Y4Y€TYy;

— JOKyMEeHT 006 00pa3oBaHHMH, O KBATH(HKALMA MIH HATHIHE CleNHANbHBIX 3HAHHH — IIpH
TNOCTYIUIEHHY Ha paboTy, TPeGYIONIYIO CrieNHATBHBIX 3HAHKH HITH CIISIHATEHOMN IOJTOTOBKH;

— CBHICTENBCTBO O npucBoeHnd MHH (npu ero namraun y paborHuka).

2.3.2. Tlpu TpynoyctpoiicTBe paGOTHHKA 3amONHIETCS yuupunupoBannas ¢opma T-2 «Jluunas
KapToyka pabOTHHKa», B KOTOPOi OTpaXkaloTCs CIIEAYIOIMHE aHKETHBIE M OHorpaduueckue naHHBIE
paboTHuKa:

— obmwue cpenenmst (®.U.0O. paborHmka, nata POXCHHA, MECTO DPOMXJIEHHS, TPAXIAHCTBO,
obpasoBanue, Ipodeccus, cTaxk paGoTEl, COCTOSHHE B Opaxe, MacIOpTHEIE qaHHEIE);

— CBEJICHHS 0 BOHHCKOM Y4YETE;

— JIAHHBIC O pHEME Ha paboTy;

B nanbreHmeM B IMIHYIO KAPTOUKY BHOCATCS:

— CBEZICHHA O IIEPEBOJIaX Ha JAPYTYIO paboTy;

— CBEJIEHH 00 aTTecTaruy;

— CBE/ICHHUA O MOBBIIECHIH KBATH()HKAUY;
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— CBeJIeHH:A 0 MPpo(eCCHOHAIBHON IIEPETIOATOTOBKE;

— CBEJIEHHs 0 Harpajax (MOOIIPEeHNsX ), MOYETHBIX 3BaHMSIX;

— cBeJieHUA 00 OTIyCKax;

— CBEJIEHHSA O COIMAJIBHBIX rapaHTHIX;

— CBEJICHHSI 0 MECTE JKHTEJIHCTBA H KOHTAKTHBIX Tele(OHaX.

2.3.3. B mKone co3Mal0TCa W XpaHATCA CIeQYIOIPe IPyNNbl JOKYMEHTOB, COIAEPKaIHME JaHHBIE O
pabOTHHKAX B €MUHUIHOM MJIM CBOJJHOM BHJIE:

2.3.3.1. JIoKyMeHTEIL, COIep Kalie MePCOHATbHEIE JaHHbIe paOOTHHKOB (KOMIIIEKCHI JOKYMEHTOB,
COIIPOBOXKIAOIIKE TPOIEcC O0(GOPMIIEHHS] TPYNOBLIX OTHOINCHHH IpH IIpHEME Ha paboTy, MEpEBOJIE,
YBOJIbHEHHH; KOMIUIEKC MaTEpHAIOB 10 AHKETHPOBAHHUIO, TECTHPOBAHHMIO; IIPOBEIECHHIO cobeceoBaHuMH
C KaHJHMJaTOM Ha JIOJDKHOCTB; TIOMJIMHHAKHA W KOIWH IIPHKA30B 10 JHYHOMY COCTaBY; JHYHEIE Jiea H
TPYZOBBIE KHH)KKH pabOTHHKOB; JIeNa, CoJiepKallie OCHOBAaHMSI K MIPUKa3y 110 IAYHOMY COCTaBy; [ea,
COIEepKaliMe MaTepHalibl arTecTalud paboTHHKOB; CIy)XeOHBIX paccleloBaHHi; CIIPaBOYHO-
AH(OPMAIHOHHEIH OaHK MAaHHBIX O INEepcOHANy (KapTOTEKH, >KypHalbl); IONJHHHMKHA H KOIHMH
OTYETHBIX, AHAJUTHYECKHX M CIPAaBOYHBIX MAaTepHAIOB, IEPENABAaEMBIX PYKOBOJCTBY IIKOJIBI,
PYKOBOIMTENAM CTPYKTYPHBIX IOJpa3/EleHHH; KONMH OTYETOB, HANPABIAEMBIX B IOCYJIapCTBEHHBIC
OpraHsl CTATUCTHKW, HAJIOTOBBIE WHCHEKIHH, BBIIIECTOSIIHE OpraHbl YIpaBlIeHHs M Jpyrue
YUpeXICHHS).

2.3.3.2. JlokyMeHTaIusd MO OpraHu3aiuid paboTel CTPYKTYPHBIX NOJpasfelieHUH (IIOJIOKEHHSA O
CTPYKTYPHBIX IOJPa3JENICHHUSIX, NOJDKHOCTHBIE HWHCTPYKIMM DPa0OTHHMKOB, IPHKA3bl, PACIOPKCHHS,
ykasauuss pykoBoacTBa IIIkoisbl); JOKYMEHTHI IO IJIaHMPOBAHHIO, Y4ETy, aHaAJM3y H OTYETHOCTH B
gacTi paboTs! ¢ nepcoranoM ITkomsr.

II1. C6op, 00paboTKa ¥ 3aIMHUTA NEPCOHATBHBIX IAHHBIX

3.1. Ilopsinok moTy4eHHs IEPCOHANBHBIX JAaHHBIX.

3.1.1. Bce mnepcoHanbHBIE [aHHBIE pabOTHWKA cleqyeT NONy4aTs y Hero camoro. Ecmm
NEepPCOHANBHEIE JaHHbIE Pa0OTHHKA BO3MOXHO IIONYYHTH TONBKO Y TpeTheii CTOPOHEI, TO pabOTHHK
IOJDKeH OBITh YBeZOMIIEH 00 3TOM 3apaHee M OT HEro JIOJDKHO OBITH IMOJydeHO NMHCHMEHHOE COTJIacHe.
JomxadcTHoe mHIo paboToaress JODKHO cooOmuTh paboTHuKy I1IKoNEI 0 Hendx, mpeanoiaracMbeIx
HCTOYHAKAX W cmocofax IONy4eHHs IEepPCOHANBHBIX JAHHBIX, 4 TaKKe O XapakTepe IIOUIeKallux
MOIYYCHHIO IICPCOHANIBHBIX JAHHBIX W IIOCIECACTBHAX OTKa3a paGOTHHKa JaTh IHCBEMEHHOE COIJIaCHE Ha
UX TIOIyYEHHUE.

3.1.2. PaGoronarenns He HMEET MpaBa MoJIy4aTh U 00pabaThBaTh NEPCOHAIBHEIE IaHHEIE PAOOTHHKA
0 €ro pacoBOi, HANMOHAIBHOM IPUHAJICKHOCTH, NOJHTHYECKHX B3TTIAaX, PEIMIHO3HBIX HIIH
¢dmnocodekux yOeKIEHUAX, COCTOSHHM 370POBbS, HHTUMHOH XH3HHM. B ciydasx, HENoCpeICTBEHHO
CBSI3aHHEIX C BOIPOCAMH TPYIOBHIX OTHOIIEHWH, B COOTBETCTBHH cO cT. 24 KoncTtuTynuu Poccuiickoi
®enepaliun paboTomarens BIOpaBe IMOJIydYaTh H 00pabaThIBATH JaHHEIE O YACTHOM JKM3HH pabOTHHKA
TOJIBKO C €0 IMICEMEHHOTO COTJIACHS.

O6paboTKa yKa3aHHBIX IEPCOHATHHBIX JaHHBIX pabOoTHHKOB paboTonareneM BO3MOKHA TONBKO C HX
coryacus 1160 6e3 MX COryIacus B CIEAYIOIMX CIydasax:

— MepPCOHABHEIE JaHHBIE ABIISIOTCS 00IIEN0CTYITHBIMH;

— IEpCOHANBHEIE MJAHHBIE OTHOCATCS K COCTOSHHIO 3J0pOBhS paboTHHKa M HX 06paGoTka
Heo0X0/[Ma JUIS 3AIUTEI €r0 JKA3HH, 37I0POBbS HJIA HHBIX )KA3HEHHO BaXKHBIX HHTEPECOB MO0 XKHU3HH,
370pOBbS MJIM HHBIX JKM3HEHHO BRXXKHBIX HHTEPECOB APYTHX JIHMIl M IOJTydEHHE COrNachs pabOTHHKA
HEBO3MSKHO;

— mo TpeOOBaHMIO INOJHOMOYHBIX TOCYJAapCTBEHHBIX OPraHOB B CllydasX, MpeJyCMOTPEHHBIX
(eneparbHBIM 3aKOHOM.

3.1.3. Paboronarens BhpaBe oOpabaThBaTh NEPCOHANIBHBIC JaHHBIE PaOOTHHKOB TOJBKO € HX
IIHCEMEHHOTO COTJIACHS.

3.1.4. IlucemenHoe coriacHe paboTHHka Ha 00pabOTKYy CBOMX NEPCOHAIBHBIX MAaHHEIX 10
ycTaHOBJIeHHOH (opMe (prIoxkeHHe 1) JOMKHO BKIIOYATh B cels:
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— (amuiuio, MMs, 0TYECTBO, a/pec CyGHEKTa IePCOHATBHBIX JIAHHBIX, HOMEP OCHOBHOTO JIOKYMEHTA,
YAOCTOBEPSIOMIETO €ro JINIHOCTh, CBEICHHUS O [aTe BBIIAYH YKA3aHHOTO JOKYMEHTA M BEIIABIIEM €ro
oprase;

— HaMMeHOBaHue ((haMHIIHIO, MM, OTIECTEO) U aJpec OIepaTopa, NOJIyYaOUIEro coriacue cyoneKkTa
TIEPCOHANBHEIX TaHHEIX;

— Lenb 06paboTKH ePCOHAIBHBIX JAHHEIX,

— THCpCHuCHb INEPCOHANBHBIX JAHHBIX, Ha O00pabOTKY KOTOPEIX JHaeTcsi COracHe CyGbekTa
IIEPCOHATBHBIX JJAHHBIX;

— HEepeHeHb NCHCTBHH C NEPCOHANBHEIME JAHHEIMH, HA COBEPIICHHE KOTODBIX JJaeTcsl COIrJIacHe,
obliee onucanye HCIONB3YEMBIX OTIEPATOPOM CIIOCOGOB 00paboTKH IIePCOHANBHEIX JAHHEIX;

— CPOK, B T€YCHHE KOTOPOro JCHCTBYET COTTIACHE, @ TAK)KE MOPSAIOK €ro OT3HIBA.

3.1.5. Cornacue paGoTHHKA He TpeGyeTcs B CIEAYIOMHX CIIydasx:

1) o6paboTKa mEepPCOHANBHBIX NAHHBIX OCYIICCTBIIAETCS HA OCHOBaHUH TpymoBoro xomexkca P® wim
HHOTO (elepalbHOrO 3aKOHA, YCTAHABIMBAIOMIETO €€ I€Nb, YCIOBHS IOJIYyYEHHS MEPCOHATBHBIX
JAHHBIX M KpPYT CyOBEKTOB, MEPCOHANBHEIE JAHHBIE KOTOPBIX TIOUIENKAT obpaboTke, a Takxke
- OIPEZIEIISIOIIETO IIOTHOMOYHS paboToaTes;

2) 0BpaboTka nepcoHaNBHBIX JAHHBIX OCYIIECTBISETCS B IEISX HCIIOTHEHH S TPYAOBOTO JJOTOBOPA;

3) obpaboTka MepCOHANBHBIX AAHHEIX OCYIIECTBIAETCA JUIA CTATHCTHYECKHX MM HHBIX HAy9HBIX
Ienei Ipy yCIoBHH 00S3aTeNbHOTO 0663/ IHIHBAHU IEPCOHANBHBIX JaHHbIX;

4) 06paboTka MEPCOHATBHEIX JAHHBIX HEOOXOXHMa AU 3aIATHl JKH3HH, 3[0POBbS MM HMHBIX
’KU3HCHHO BKHBIX HHTEPECOB pabOTHHKA, €CIIH MOMYYEHHE €r0 COrIACHS HEBO3MOKHO.

3.2. Tlopsinox 06paGoTKH, EpeIaun U XpaHeHHS NEPCOHANBHBIX TAaHHBIX.

3.2.1. PaboTHHK IIKOJEI NMpPEOCTABIISET PabOTHHKY, BBIIONHSIOMEMY OOS3aHHOCTH paboTHHKa
OTACNa KanpoB, JOCTOBEPHBIC CBEIEHHSA O cebe. PaGOTHHK, OTBETCTBEHHBIH 3a JENIONPOU3BO/ICTBO,
TIPOBEPAET JOCTOBEPHOCTH CBENICHHIA, CBEPsisl IAHHEIE, IIPEOCTABIEHHbIC PaboOTHUKOM, C HMEIOIIUMHCS
y pabOTHHKA TOKyMEHTaMH.

3.2.2. B cootBercTBHH cO cT. 86, r1. 14 TK PD B LeNsx obecredeHns npaB ¥ CBoGOM YeloBeKa W
rpaxannna supexrop Ilkomnsl (Paboromatens) u ero mpexcrasurtenm npH 00paboTKe MepCOHANBHBIX
MaHHBIX PAGOTHHKA OIDKHBI COGIIONATE CIIECAYIOMHE 06mIHe TpebOBaHuS:

3.2.2.1. O6paboTKa IEPCOHANBHBIX NAHHEIX MOMKET OCYIIECTBIATECA HCKIIIOYHTEIIEHO B IIEIIX
obecneueHns COOIIOEHUS 3aKOHOB W HHBIX HOPMAaTHBHEIX IPABOBEIX aKTOB, CONEHCTBHA PabOTHAKAM B
TPYAOYCTPOHCTBE, OOYYEHHH W NPOABHKEHHH IO cmyx0e, obecrievenus nu4HOM Ge3omacHOCTH
PabOTHAKOB, KOHTPONIS KOJMHYECTBA H KAYECTBA BEIIONHIEMOR paboTel B obecneyeHns COXpaHHOCTH
HMYIIECTBA.

3.22.2. Tlpu onpenencHuH o6BemMa H conepxaHusd, 0OpabGaTEIBACMBIX NEPCOHATBHBIX JAHHBIX
PaboromaTens NOMKEH pPyKOBOLCTBOBATHCS Koncturynmett Poccniickoit ®enepanun, Tpynosemm
KoziekcoM Poccuiickoit ®enepanyy 1 HHEIME dbenepaTbHEIME 3aKOHAMH.

3.2.2.3. Tlpu mpHHSTAY pelIeHHi, 3aTparuBarONIIHX HHTepecH paboTHHKa, PaGoTomarens He mMmeer
TIpaBa OCHOBBIBATECA HA MNEPCOHANBHBIX [AHHBIX Pa0OTHHKA, IONYYECHHBIX HCKIIOYHTENLHO B
PE3YIbTATe HX aBTOMATH3UPOBAHHOK 00PabOTKH HITH 3IEKTPOHHOTO OTYYeHHMS.

3.2.2}4. 3ammra NEpCOHANBHBIX JAHHBIX PaGOTHHKA OT HEIIPAaBOMEPHOI'0 WX HCIIOJB30BAaHHS HIH
yTpatel obecneuynBaercs PaGoTomareneM 3a cuer ero CPEACTB B MOPSAIKE, YCTAaHOBICHHOM
(enepansHEIM 3aKOHOM.

3.2.2.5. PaGOTHHAKH H X IPE/ICTABATENH TOJDKHEI OBITH 03HAKOMIIEHEI IO PaclucKy ¢ JOKyMEHTAMH
IIxoisl, ycTaHABIMBAIOIUME HOPSIOK 06PaGOTKH IIEPCOHANIBHBIX MaHHBIX PaOOTHHKOB, a TAKXe 00 uX
npaBax ¥ 0653aHHOCTSX B TOH 06nacTw.

3.2.2.6. Bo Bcex cmydasx OTKa3 paGOTHHKA OT CBOMX IpaB HA COXPAHEHHE M 3aIUTY TaHHEI

HEIEHCTBUTENCH,
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IV. Ilepenaua u XxpaHeHHe NEPCOHAILHBIX JAHHBIX

4.1. Tlpm mepenade IEepPCOHANBHBIX JaHHBIX paboTHHKa PabGoromarens momkeH coOmomaTh
crenyromue TpeOoBaHMs:

4.1.1. He coobmaTh nepcoHalbHEE JaHHBIE pabOTHHKA TPETheH CTOpOHE 6e3 MHCHEMEHHOTO COrIacHsl
paboTHHKA, 32 MCKIIOYCHHEM CIydaeB, KOIJa 3TO HeoOXOOMMO B NEJSAX NPENyNpeXxIeHHs yrpo3bl
MH3HHA U 3[0POBBIO pabOTHHKA, a TAKXKE B CIIydasX, yCTAHOBIECHHBIX (e/lepabHBIM 3aKOHOM.

4.1.2. He coobmare mNEepCOHANBHBIE NaHHBIE pa0OTHHKA B KOMMEpYECKHX Iensx Oe3 ero
mACcEMEeHHOro cornacus. OO0OpaboTka NepCcOHANBHBIX NAHHBIX PAOOTHHKOB B IENAX IMPOABIKCHHSA
TOBapoB, paboT, yCIyr Ha PHIHKE IIyTEM OCYMIECTBIECHHS NPSMBIX KOHTAKTOB C MOTCHIHAIBHBIM
NOTpeOUTEIEM C IIOMOIIBIO CPEJICTB CBA3H JOITYCKAETCs TOJIBKO C €ro IPEeIBAPUTENEHOTO COTIACHs.

4.1.3. TIpenynpennTs JIHIL, OTyIABINHAX IIePCOHANBHEIE JaHHbIE PaOOTHHKA, O TOM, YTO 9TH JaHHBIC
MOTYT OBITH HCIOJIB30BaHEI JHING B LENSX, M KOTOPEIX OHH COOOIIEHBI, H TPeOOBATH OT 3THX JIHIL
HNOATBEPKACHHS TOTO, 9TO 3TO HpaBuio cobmoneHo. Jluma, momyduBIIME NEPCOHANBHBIE NaHHBIC
paboTHIKa, 0053aHBI COONIFONATH PEXUM CEKpPeTHOCTH (KoH(uaeHnuanpHocTh). Jlannoe Ilonoxenue He
pacrpocTpaHseTcs Ha OOMEH IEePCOHAIBHBIMH JAHHBIMH DPabOTHMKOB B IIOPSIKE, YCTAHOBJICHHOM
deneparbHEIMUA 3aKOHAMH.

4.1.4. OcymecTBIATh, Tepefady IEePCOHANBHEIX JaHHBIX paboTHMKOB B mpexenax Illkoner B
cOOTBeTCTBHH ¢ HacTosnwM [lonoxenuem.

4.1.5. Paspemars MJOCTYH K TI€PCOHANBHBIM JaHHBIM PpaOOTHHKOB TOJNBKO  CHEIHAIBHO
VIIOJTHOMOYEHHEIM JIHIIaM, IIPH 3TOM YyKa3aHHBIE JIMIA JO/DKHEI MMETh MPaBO IIOIYy9aTh TOJIBKO Te
TepCcOHANLHbIE JaHHEIE PA0OTHHUKA, KOTOPEIE HEOOXOIUMBI JUIs BEIIOTHEHHA KOHKPETHOH QYHKIIHH.

4.1.6. He zanpammupaTh HHGOpPMAIMIO O COCTOSHHH 370pOBbsS Pa0OTHHKA, 3a MCKIIOYEHHEM TeEX
CBEJIEHHMH, KOTOpPBIE OTHOCATCA K BOIPOCY O BO3MOXKHOCTH BBINOJHEHHS PaOOTHHKOM TpPYIOBOH
byHKIHH.

4.1.7. Tlepenasarh IEepPCOHANBHBIE MaHHEIE pabOTHHKA IIPENCTABHTENIM PaOOTHHKOB B IOPAJIKE,
yCTaHOBIEHHOM TpynoBeIM KojekcoM Poccmiickoit ®enmeparyin, H OrpaHH4YMBAThG 3Ty HH(pOpMAIHIO
TOJIBKO TEMH MEPCOHAIBHBIMH JaHHBIMH pa0OTHHKA, KOTOphle HEOOXOAMMBI JUI BBHINOJHEHHS
yKa3aHHBIMH IPEICTAaBUTEISIMHE HX QyHKIHH.

4.2. XpaHeHue H HCIIOIB30BaHHE IEPCOHATBHBIX JIaHHBIX PaOOTHHKOB:

4.2.1. IlepconansHEIe AaHHEIE paOOTHUKOB 00pabaTEIBAIOTCS M XPAHATCA B IOMEIICHHH 3aMECTHTEIIS
JHUpPEKTOpa U CeKpeTapsa.

42.2. llepcoHatbHEIE NaHHBIE PAa0OTHHKOB MOTYT OBITH IOJYYECHEI, IPOXOIMTH NAILHEHIIYIO
00paboTKy ¥ mepeJaBaThCsl Ha XpaHeHHE Kak Ha OyMa)KHBIX HOCHTEIAX, TaK H B 3JIEKTPOHHOM BHJIE —
JIOKAITLHOM KOMIBIOTEPHOM CETH M KOMITBIOTepHOH nporpamme «1C: 3apmnaTa B KaJpeD».

4.3. Ilpx moNy4YeHHW TEePCOHANBHBIX JaHHBIX HE OT paboTHHKA (32 HCKIIIOYEHHEM CIIy4acB, €CIIH
TIepCOHAIbHEIE JaHHBIEe OBLIH NPEIOCTaBIeHE paboToAaTeI0 Ha OCHOBAHHH (eepanbHOro 3aKOHA HIIH
eCJTH IIepCOHANBHEIE JaHHEIE SBILIOTCS 00MEeN0CTymHEIMHI) paboToAaTeNs 10 Hadana 00paboTKH Takux
IEPCOHANBHBIX JaHHBIX 00s3aH MPEIOCTABUTEH PabOTHHKY CIIENYIOMYI0 HHGOPMAIHIO:

— HanMcHOBanuS (PaMIUINsA, 1M, OTISCTBO) B afpec ONCpaTropa MilH Sro NpPeAcTaRuTens;

— OEIb OﬁpaGOTKH NEePCOHAIPHBIX JAHHEIX H €€ NMMPaBOBOC OCHOBAHMC,

e npe';monar aeMBbIe ITOJIB30BATE/IH IIEPCOHAIBHBIX NAaHHBIX,

— YCTaHOBJICHHEIC HaCTOAIIHM q)e,llepa]'IBHI:IM 3aKOHOM IIpaBa CyG'I:eKTa IIePCOHANIBHEIX JaHHBIX.

V. locTyn K NepCoHATLHBIM JaHHBIM Pa00THHKOB

5.1. TIpaBo JOCTYNa K IEPCOHAIBHBIM JaHHBIM PaOOTHHKOB HMEIOT:
— JIAPEKTOP IIKOJIBI,

— COTPYZHHKH OT/IENa KaJpOB;

— cOTPY/IHEKH LIEHTPATH30BaHHOH GyXranTepun;

— CeKpeTaph MIKOJIb;

— 5KOHOMHCT;



— IPOTPAMMHCT;

— PYKOBOAMTENIM CTPYKTYPHBEIX IIOJpasfeleHHii II0 HalpaBIEHHIO JIESTENBHOCTH (3aMECTHTEIIH
JUPEKTOPa, NOCTYI K MEPCOHANBHEIM JaHHBIM TOJIBKO pAOOTHHKOB CBOErO IO/[pa3iesIeHHs).

5.2. PaboTHHK HMEET Mpago:

5.2.1; Tlomy9ate OCTYN K CBOMM IEPCOHATBHBIM JaHHBIM U O3HAKOMIICHHE C HAMH, BKJIIOYAS IIPABO
Ha 6e3B03ME3/IHOE NOJTydEHHE KOIMii 1060 3amucy, cofepikalieil NepcoHaNbHBIE JaHHble pPaGOTHHKA.

5.2.2. Tpebosare ot PaboTojmarens yTOYHEHHS, HCKIIOYEHHS WM MCIPABIEHHS HEMOIHEIX,
HEBEPHBIX, YCTAPEBIIHNX, HEAOCTOBEPHBIX, HE3aKOHHO MOJNYYESHHBIX HJIH HE SBJISIONHMX HE0OXO0IUMBIMH
Iuis PaGoTonarens nepcoHaNbHBIX JaHHBIX.

5.2.3. ITony4ats ot Paboromarens

— CBEJICHHS O JIM[aX, KOTOPHIE HMEIOT AOCTYN K IEPCOHAIBHBIM TaHHBIM HIIA KOTOPEIM MOXET OBITH
MPeJOCTAaBIIEH TAKOH JOCTYI;

— nepeveHb 00pabaThIBAEMBIX IEPCOHANBHEIX HaHHBIX U HCTOYHHK X MOTy4YEHHS;

— CpOKH 00paboTKH NEPCOHANBHBIX JAHHEIX, B TOM YHCIIE CPOKH HX XPaHCHHS;

— CBEJICHHA O TOM, KaKHe IOPHIHYECKHE IIOCIEACTBHS Ul CyOBEKTa NEPCOHANBHBIX JaHHBIX MOMKET
IIOBJIEYH 33 co00H 06paboTKa ero NepcoHANBHBIX JAHHEIX.

5.23.  TpeGosare u3BemeHus PaGoromarenem Bcex I, KOTOPEIM paHee OBUIM COOOIIEHEI
HEBEPHbIE MM HENOJHBIE NEPCOHAIBHEIE JaHHBE, 060 BCEX NPOM3BEIAEHHBIX B HHUX HCKITIOUESHHUSX,
HCTIPABJICHUSAX WM TOTIOJTHEHHSX.

OGxanoBars B yIIOJTHOMOYEHHEIH OpraH IO 3allUTe MpaB CyOBEKTOB NMEPCOHANBHEIX JAHHBIX HIH B
CyneOHOM MOpsIKe HENpaBOMepHEIE JeiicTBHs WaH GespeifctBust Pabotonarens mpu o6paboTke M
3aIIKUTE €70 NEPCOHANBHBIX NAHHBIX.

5.3. Kommposare H [JenaTh BHIINCKH NEPCOHANIBHBIX [aHHBIX pabOTHHKA pa3pelacTcs
HCKITIOYHUTENILHO B CITYXEOHBIX EIX C MHCBMEHHOTO Pa3pelIeHus UPEKTOPa IIKOIEL.

5.4. Ilepemaya mHEGOpPMANUH TPEThEH CTOPOHE BO3MOXKHA TOJNBKO IIPH IHCHEMEHHOM COTJIACHH
pabOTHHKOB.

VI. OTBeTCTBEHHOCTE 32 HApYNIeHHEe HOPM, PeryIHPYIOmHX 00padoTKy
W H 32I0HTYy NEePCOHANBHBIX NAHHBIX

6.1. PaGotauku I1Ikonbl, BAHOBHEIE B HapYIIEHHH HOPM, PETYJIUPYIOMHUX MOIyYeHHe, 06paboTKy 1
3aIATy MNEPCOHAIBHBIX MNAHHEIX pPabOTHHKA, HECyT IHCIUIUIMHAPHYIO aJIMHHHCTPATHBHYIO,
TPaKIAHCKO-IIPABOBYIO MJIH YTOJIOBHYIO OTBETCTBEHHOCT B COOTBETCTBHH C (DelepabHBIME 3aKOHAMH.

6.2. JlupexTop MIKONLI 33 HapylIEHHE HOPM, PETyNHPYIOIMX NONYdYEHHWE, 0OpaGoOTKYy M 3alIuTy
NEePCOHANBHBIX JAHHEIX PabOTHHKA, HECET aIMUHHUCTPATHBHYIO OTBETCTBEHHOCTEL COIVIACHO CT. 5.27 u
- 5.39 Konekca 06 aqMHHMCTPaTHBHEIX MpaBoHapymIeHusx Poccuiickoii Menepanuy, a Takke BO3MEINAET
paboOTHHKY ymepb, MPUYMHEHHEIH HENPABOMEPHBIM HCIIONB30BAHHEM HMH(GOPMAIMH, COIEpIKaIei
IIepCOHAIBHEIE JaHHEIe paOoTHHKA.
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